






APPLYING TO THE ACADEMY

CHECKLIST

The following is a checklist of all the documents required for submitting your application:

A completed application form
Original transcripts – photocopies may be submitted at the time of application, however before being fully admitted, original attested 
transcripts and parchment are required.
Original TOEFL or IELTS result (if available)
An evaluation/reference form completed by one of your teachers or employers.
A completed medical information form

Your personal statement (only for degree programme applicants)
Copy of academic awards and honours
Copy of employment certificate (if available)
Coloured passport copy (including valid residence visa page, if available) 
One coloured passport type photo in JPEG format (or six printed photos)
Confirmation of the AED 500 application fee payment

ATTESTATION OF YOUR EDUCATIONAL QUALIFICATIONS

If you completed your secondary school or undergraduate degree in the UAE
The original  or a certified true copy of your parchment  and the detailed transcript of the marks you have obtained must be authenticated by the 
school at which you have studied in the UAE and by The Ministry  of Education of the UAE  for secondary school or The Ministry of Higher 
Education and Scientific Research of the UAE for undergraduate  degree.

If you completed your secondary school or undergraduate degree outside the UAE
You may apply and will be conditionally accepted by The Emirates Academy of Hospitality Management. However, you must still have your
secondary or undergraduate degree records and certificates certified by the following authorities:

1)     Official education authorities of the country where the certificate is given such as The Ministry of Education, Education Councils, Cultural 
British Council, etc.
2)   T he  Ministry of Foreign Affairs of the country where the certificate is given.
3)   Embassy of the UAE in the country where the certificate is given or the embassy of such country in the UAE.
4)* The Ministry of Higher Education and Scientific Research of the UAE must attest all undergraduate parchments and transcripts. After this 
process is done, the Ministry will issue the Certificate of Equivalency. (This last procedure is applicable to Master degree applicants only).

*A student who is unable to secure the Certificate of Equivalency before the start of the f i r s t  t r imester must complete the Certificate of 
Equivalency Form agreeing to secure the equivalency. The student may commence his/her study at the Academy but will be given until the end 
of the first trimester to secure the equivalency.  If the student is not able to secure the equivalency by the end of the first trimester, The Emirates 
Academy of Hospitality Management may take the appropriate action against the student, which could result in termination  of the student’s 
enrolment.


